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Staff in Preschool
Head of Early Years and KS1  
Mrs Suzanne Kemp 
skemp@gatewaysch.co.uk

Preschool Manager 
01494 867805 
preschoolmanager@gatewaysch.co.uk   

A full staff list can be found on the website  
http://gatewayschool-bucks.co.uk/about-gateway/our-team
All email correspondence should be sent to preschool@gatewaysch.co.uk
Early Years Curriculum 
Further information about the Early Years curriculum can be found online 
- https://www.gov.uk/early-years-foundation-stage - and on our parent 
portal. https://gatewayschool-bucks.co.uk/login
We follow the seven areas of the Early Years Foundation Stage National 
Curriculum. The Prime areas being; Personal, Social and Emotional 
Development, Physical Development and Communication and Language. 
The Specific areas are Literacy, Mathematics, Understanding the World and 
Expressive Arts and Design, with an extended programme.

Welcome
Preschool children are welcomed into our purpose built area, which is an 
integral part of the main school. We aim to give children aged two to four 
years, and their parents, the best possible introduction to education and 
school. Our experienced, caring and well qualified staff create a nurturing, 
stimulating and playful environment, fostering independence and creativity in 
our young learners.

Your child’s development records are available to you at all times in the 
Preschool, please ask your child’s key person if you wish to discuss them.
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Hours

Morning Session 08.40-12.00

Morning Session plus lunch 08.40-13.15

Full day 08.40-15.15

Extended care facility 08.00-08.40   /  15.15-18.00

 

A Typical Day

08.40:  As the children enter Preschool, they hang up their coats and put their  
 folders in their drawers and then choose from prepared activities or  
 select from the shelves. 

08.50:  Children gather in their pastoral care groups for registration and  
 Personal, Social and Emotional activities. 

09.10:  The children experience activities following the Phonics programme  
 ‘Read Write Inc’ or ‘Letters and Sounds’ designed to promote  
 early reading. 

09.20:  A selection of structured activities are offered, for example music,  
 sensory and number activities, both indoors and out.  

10.00:  Outdoor play using a range of small equipment takes place on the  
 school tennis court, in the Preschool garden or on our adventure  
 playground.
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10.20: A healthy mid-morning snack is provided - family style - with an adult  
 sitting at each table talking to the children as you would at home. 

10.40:  The children have opportunities to join a balance of semi- structured  
 activities, free choice activities or structured activities. The staff ensure  
 each child moves smoothly through their individual learning plan. The  
 children access computer programmes, use iPads and the internet to  
 develop and support their learning. Gym, P.E, and French may   
 also take place.

11.45:  Group time is carried out once more. The children are encouraged to  
 talk about their morning and they then listen to a story or sing songs.

12.00: A hot lunch is provided. After lunch, children are free to play on the  
 school patio and in the Preschool garden.

13.15:  The children have a quiet time settling down to listen to a story or quiet  
 music to refresh them ready for the afternoon activities.

13.30:  The children enjoy a range of activities in the afternoon including  
 cooking, large art and craft projects, imaginative play as well as Forest  
 Activities. A healthy afternoon snack is also provided. The children may  
 enjoy a variety of outdoor play areas: Preschool garden, tennis court,  
 field, and the adventure play area. 

15.00:  The afternoon session concludes with a story.  They might create a  
 puppet show or act out a story.

15.15:  After school care commences, with a variety of free play activities on  
 offer for the children. We offer care up until 18.00. 
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Afternoon Activities

Each afternoon in Preschool has its own flavour and may be based on a weekly 
book such as Stick Man by Julia Donaldson:

Muddy Mondays
Preschool love to get outside and learn, we might take a walk on the farm 
next door or build a den, all while learning about our environment and the 
animals and plants that grow locally. It is hoped that our sessions will be fun, 
educational and health promoting.

Chit Chat Tuesday 
After reading a story we promote communication and language through 
talking about the book and expressing our preferences. We chat while 
carrying out practical activities related to the story.
 
Whoopee  Wednesdays 
The children enjoy cooking sessions on a Wednesday afternoon. We 
sometimes link these to a story, cultural festivals and seasons. The children 
learn a variety of skills and the importance of healthy eating.

Top Court Thursdays
The children enjoy an active afternoon on the tennis courts. They are 
encouraged to join in with a variety of games and use a wide range of 
equipment to develop their gross motor skills.

Fun Fridays                  
This session gives the children time to explore their interests and make their 
own decisions, regarding their learning. They can focus on what has interested 
them most throughout the week. This helps the children engage in their early 
years education in a fun, meaningful way.
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Routine

In the morning please come into the Preschool to settle your child.  This is 
a good time to update us on any important information. At dismissal times 
(13.15 and 15.15), please wait on the patio and we will bring your child to 
the gate.  

Before and After School Care

Early morning care starts at 08.00 and is held in the Preschool. 

After the end of a full day session, children may stay on site for care through 
to 18.00. Care snack time is 16.40, please provide a small healthy snack if 
you wish your child to eat at this time (please see school guidelines). When 
collecting a child from care please come into the Preschool to collect your 
child and sign them out. 

If you know the days on which your children are staying on to care after school 
please sign up for these on the Clubs booking service online (SSO) which will 
be emailed to you. This is so that we can ensure appropriate provision. If you 
wish your child to attend after school care on an ad hoc basis, please inform 
both the office and key person by email. 

Where younger children are attending a care session they do not normally 
attend, please inform their key person. Children often forget and may become 
worried when parents do not arrive at the expected time.

The Early Years Foundation Stage Curriculum

Play is key to children’s learning throughout the Foundation Stage. Through 
play children can explore, develop and represent learning experiences and 
practise and build up ideas, concepts and skills. The seven areas of learning 
and development are equally important and depend on each other to support 
a rounded approach to child development. In Preschool all the areas are 
delivered through planned, purposeful play, with a balance of adult led and 
child initiated activities.
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We follow the seven areas of the Early Years Foundation Stage National 
Curriculum. The Prime areas being; Personal, Social and Emotional 
Development, Physical Development and Communication and Language. 
The Specific areas are Literacy, Mathematics, Understanding the World and 
Expressive Arts and Design, with an extended programme.

The Prime Areas 

Personal, Social and Emotional Development

During the year the children are supported in their personal, social and 
emotional development throughout the day; through providing a caring, 
secure environment we endeavour to build each child’s self-confidence, social 
skills and a positive disposition to learn. Each child has a key person who is 
responsible for their day to day care, to provide support for their emotional 
well-being and to lead a daily Personal, Social and Emotional activity, inspired 
by the children. The children will learn through stories and hands on activities 
and be challenged to explore through the use of enquiry questions such as 
“How do animals hide?” “What can I grow?” We will incorporate how to take 
care of the environment, exploring the community around us, festivals and 
celebrations, as well as enabling the children to become aware of appropriate 
behaviours and classroom etiquette whilst building their self-confidence and 
self-esteem.

 
Physical Development

Outdoor activities provide the children with opportunities to enjoy the 
freedom of large-scale movement: running energetically, skipping and 
hopping, pedalling; developing co-ordination and body control. We enjoy 
using a variety of equipment such as bats and balls, space hoppers and the 
parachute. The children also enjoy the physical challenges of our adventure 
garden. Confidence is developed in the controlled environment of the 
gymnasium.  Balance, strength, co-ordination and agility are encouraged 
using wall bars, benches, beams and floor mats as well as balls, hoops, quoits 
and bean bags. These skills will be celebrated with parents through our  
Sports Day.

Music and movement sessions encourage the children to respond physically 
and creatively with movement to music. Ring games in the classroom and 
playground promote a growing awareness of space and aid collaborative 
skills. Fine motor control is developed through painting, drawing, cutting and 
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pre-writing exercises. Playdough is also used to develop fine motor skills and 
an awareness of texture. Activities using the sand and water trays encourage 
the development of motor skills and spatial awareness. Construction objects 
such as Lego, Meccano, Mobilo and junk modelling ensure gross and fine 
motor development. Fine motor skills are further refined by the use of jigsaw 
puzzles and computer keyboard skills.

Communication and Language

The children’s communication skills are developed in a variety of ways. 
Pastoral Care Group time provides opportunities for the children to share 
their thoughts and feelings with each other and adults through programmes 
such as PALs, which uses puppets to teach social skills. They are encouraged 
to widen their vocabulary and to speak clearly and confidently. The children’s’ 
listening skills are developed through sharing a variety of stories, rhymes, 
poems and songs. As individuals, they learn to respond to simple and 
complex instructions. We use the Letters and Sounds Listening Skills Phase 
1 programme to develop focussed listening skills in preparation for learning 
phonics. (See ‘How you can support your child’s learning’ in the section titled 
Year Group Resources in the Parent Area on the website.)

Specific Areas

Literacy

We want the children to develop a love of books and become lifelong book 
worms, so we share our passion for great stories with the children. 

Reading

Children and staff share books throughout the day. Many activities are 
introduced through reading a stimulating story. A wide variety of non-
fiction books are also freely available to the children and these are used to 
research and find information. We make regular visits to the school and Great 
Missenden libraries.

Reading lists

We would like to direct you to the Book Trust website  
http://www.booktrust.org.uk for up to date reading lists for your children.
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Book Trust is the largest reading charity in the UK. Their website provides 
reading lists which are categorised carefully into age bands or interests. 
There is a short précis of each book and both a reading age and suitability 
age. The website has many other features which you and your children will 
find interesting: 100 Best Books, Best New Books (updated monthly), Tips for 
Reluctant Readers are just a few.

Phonics

We use the Read Write Inc programme to teach children their initial sounds.  A 
fast paced approach incorporating pictures and rhymes helps children learn 
their sounds quickly and begin reading. Once children have learnt the first five 
sounds: m, a, s, d, t they begin blending consonant, vowel, consonant (CVC) 
words such as mat, sat, bed. The children progress to using the Montessori 
Large Moveable Alphabet; three letter CVC words are built by the children. 
(See information on how to pronounce sounds on the school website in the 
parent area section, Preschool).

Writing

Montessori Practical Life activities such as pegging, pouring, threading and 
sieving, as well as dough disco, write dance, puzzles and model building are 
used to develop the fine motor skills which are necessary for writing. Correct 
pencil control and grip are encouraged and children are able to explore mark 
making freely. They are supported in making lists in the role play area, writing 
their own books and stories, as well as making cards for their friends and 
family and labelling models and displays. 

The children are introduced to correct letter formation using the Read Write 
Inc programme which teaches a phrase for each letter formation e.g. Maisie, 
Maisie Mountain. (Please see Appendix D on the school website for the 
phrases used- it is important that children learn the initial sounds before 
learning these mnemonics to avoid confusion and slowing progress.)

Mathematics

The Mathematics curriculum has been designed to include counting, sorting, 
matching, seeking patterns and working with numbers, shape, space and 
measure.  The recognition and use of numbers for problem solving is an 
integral part of our day. The children are encouraged to recognise and count 
everyday objects and to identify numerals to 10 or beyond, as appropriate. 
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Children record their work in a variety of ways; using pictures, marks and 
writing numerals. Practical activities are planned to provide opportunities 
for the children to meet and develop mathematical concepts through 
concrete experiences – pouring milk at snack time, measuring the growth 
of plants, exploring which shapes will roll, which will ‘sit,’ recognising doors 
as rectangles, finding patterns in brick walls and solving practical problems 
such as calculating the correct number of chairs for the group. The children 
are introduced to the mathematical vocabulary of addition and subtraction 
through practical activities and are encouraged to combine and compare 
numbers of objects within a group. Experimenting with sand and water 
encourages exploration and discovery of weight and capacity. Preparation 
for other mathematical concepts is developed through Montessori Sensorial 
Activities such as the Pink Tower, Broad Stair and Red Rods to explore size, 
length, shape, volume, breadth and depth. Mathematical understanding is 
further developed through counting games, number rhymes, songs, stories 
and imaginative play.

Understanding the World

During the year the children explore their own play preferences and 
communicate these to others. They will be able to act out stories using 
puppets and the role play area; offering a valuable tool to extend their 
imaginary skills, we will use programmable toys such as the Bee-Bot and the 
set of iPads.

Festivals around the world form an integral part of the curriculum. The children 
take part in a Christmas play, we also make cards and tree decorations. 
Chinese New Year is explored; lucky red envelopes are made and a Chinese 
dragon created for an exciting dragon dance. We learn about the Hindu 
festival of Diwali and enjoy a themed day of activities. During the Holi 
festival of Spring/colours the children engage in a variety of colour focussed 
activities. We find out about the clothes we wear in different climates and 
cultures. We are able to explore the foods of different cultures during our 
cooking activities. We enjoy the use of themed role play areas. The children 
enthusiastically explore maps and globes and explain where they have 
been on holiday. The children find out how to care for the environment. 
Combining maths and science, the children plant their own plants, measuring 
their growth. Throughout the year the children access computer programs 
independently as well as in teacher led activities; using iPads and the internet 
where appropriate.
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Expressive Arts and Design

During the year the children are encouraged to express their creativity in a 
number of different ways. They experiment using various painting techniques 
such as printing, using rollers and paint flicking. They explore 3D work through 
modelling with clay or Play-dough, construction toys and junk modelling. In 
their own paintings and models they explore the use of colour, texture, shape 
and size. The children enjoy a variety of tactile experiences in the tuff spot 
such as gloop, foam, pasta and starch chips.

Regular music sessions with a specialist teacher are taught in an inclusive and 
supportive environment where every child is encouraged to ‘have a go’ both 
individually and collectively. During their music lessons, the children learn 
simple musical ideas such as feeling a regular pulse, high and low sounds, 
loud and quiet sounds, fast and slow speeds and exploring the different 
sounds instruments can make. They enjoy learning counting songs, action 
songs, simple rhythmic verses, and move and react to changing beats and 
instruments. 

Topics and Specialist Subjects
 

Our topics are led by children’s interests and these along with performances, 
trips and events, guide the contents of specialist lessons. 

Children in Preschool benefit from specialist teaching in French and Music/
singing. They are also able to enjoy specialist P.E and Gym sessions.

Preschool have assemblies and attend some Junior assemblies in the  
main school. 

French

The French language and customs are introduced to the children via twice 
weekly visits from a specialist French teacher. The children are gently exposed 
to some of the new and different sounds of the language as they begin to 
mimic some simple words and phrases themselves. Main themes include: 
greetings, numbers, colours, animals, body parts and food. 
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Differentiation
 

Our planning provides for the three different age groups that attend our 
Preschool, whilst allowing each child to develop at their own pace. For 
example, when learning about the letter ‘a’ the younger children might help 
sort the objects that begin with that sound. The older children might learn to 
recognise and write the letter and the more able children to build three letter 
words containing ‘a’ e.g. cat, sat, hat. There is always opportunity for children 
to extend their learning.

Special Needs 

A child or young person has special educational needs (SEN) if he or she has 
learning difficulties or disabilities that make it harder for him or her to learn 
than most other children and young people of about the same age.

Many children and young people will have special educational needs of some 
kind during their education. Early years settings and schools can help most 
children overcome the barriers their difficulties present quickly and easily. A 
few children and young people will need extra help for some or all of their 
time in Preschool and school.

So special educational needs could mean that a child or young person has:

• Learning difficulties - in acquiring basic skills

• Social, emotional or mental health difficulties - making friends or relating to  
 adults or behaving properly in an early years setting or school

• Specific learning difficulty - with reading, writing, number work or   
 understanding information

• Sensory or physical needs - such as hearing impairment, visual impairment  
 or physical difficulties which might affect them in an early years setting  
 or school

• Communication problems - in expressing themselves or understanding  
 what others are saying

• Medical or health conditions - which may slow down a child’s or  
 young person’s progress and/or involves treatment that affects his or  
 her education
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Children and young people make progress at different rates and have 
different ways in which they learn best. Teachers take account of this in the 
way they organise their lessons and teach. Children and young people making 
slower progress or having particular difficulties in one area may be given extra 
help or different lessons to help them succeed.

You should not assume, just because your child is making slower progress than 
you expected or the teachers are providing different support, help or activities 
in class, that your child has special educational needs.

If it is identified that your child has a Special Need, staff will take a graduated 
approach that recognises that children and young people learn in different 
ways and can have different kinds or levels of SEN. So increasingly, step-by-
step, specialist expertise can be brought in to help the early years setting or 
school with the difficulties that a child or young person may have.

The approach may include:

 

• An individually-designed learning programme

• Extra help from a teacher/tutor or learning support assistant

• Being taught individually or in a small group for regular short periods

• Drawing up a personal plan (EHC), including setting targets for   
 improvement, regular review of progress before setting new targets

 

Staff will include you in any discussions, and consider your views in making 
any decisions about how best to help your child. They will keep you informed 
about your child’s progress. Please speak to your child’s key person if you have 
any concerns about your child’s learning or progress.

Work Groups
 

Children are grouped in a variety of ways throughout the day, by age groups, 
in Personal Care groups, ability groups for some targeted activities such as 
Read, Write Inc phonics, Letters and Sounds, number work, or friendship 
groups during free choice activities or meals. Groups are flexible and fluid 
with the children often choosing when they are ready to join in. During the day 
the children work with a number of adults including their key person, other 
Preschool staff and support staff.  
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Trips and Visits
 

Visits to the local area such as the train station or library enrich our learning 
and people from the local community such as the Fireman, Policeman, 
Crossing Lady, Dentist or Vet are invited to visit us and help us learn about 
ourselves and our environment. 

Performances

Every year the Preschool perform a simple Christmas play for parents and 
their families. We participate in the whole school poetry project each year and 
study poetry on a theme or by a particular author. A simple poem is selected 
for us to enjoy (some children enjoy learning the poem by heart). 

Preschool Planning and Learning

We observe the children playing at school, analyse our observations and 
decide what they tell us about the child. We then plan their next steps in 
learning through their interests.

Working with Parents

Working with parents is paramount to the children’s learning. We listen to 
what you tell us about the things your child enjoys and can do. This helps us 
plan interesting experiences and opportunities for each child. 

When your child first joins Gateway Preschool, we will ask you to fill in an  
“All About Me” form to provide us with information about your child. On your 
child’s first morning we will spend time talking to you about your child’s needs. 
Please see Mrs Kemp if you wish to arrange an earlier meeting.

Your child will be given a “Marvellous Me” book, this is our home school 
communication book. Please feel free to write in messages for your child’s key 
person to keep us up to date with how they are or if there has been a change 
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of circumstance which may be worrying them.  Whilst we make every effort to 
be proactive in contacting parents where we have concerns, children will often 
mention things to their parents which they have not told their teachers. While 
some of these problems may seem small, they are often significant to the child 
and it is useful if we are made aware of them. 

“All About Me” cards are a lovely tool we use to support the children in 
their emotional development. We will ask you to stick photos and pictures 
of your child’s favourite people and things onto the A4 card provided. We 
will laminate this and use it to encourage your child to talk about their life at 
home. The children keep these in their drawer and refer to them often.

Communication with Parents
A weekly newsletter is emailed to parents on Friday afternoon with reports 
and photos from each year group. A weekly communications bulletin is also 
emailed every Friday lunchtime with dates and reminders for the forthcoming 
week. You can also follow Gateway School on Facebook and Twitter.

Supporting your child at home
Please share with us, all the lovely things you and your child get up to at 
home. We have a planning wheel just inside the door of the Preschool - please 
pop up photos or notes about what your child has enjoyed learning at home. 
We will use this to help us plan stimulating next steps for your child. (Please 
visit the web page titled Year Group Resources in the Parents’ Area of the 
school website and download the document “How you can support your 
child’s learning” for suggestions and useful guidance).

Tapestry - an online Learning Journal
Tapestry is our online learning journal for home and school. Staff record 
children’s progress and activities using tablet devices and PCs. As parents you 
can view your child’s Journal on mobile devices and on home computers and 
can make your own observations using a secure login system.

Tapestry helps us to build up a picture of your child’s learning and is also the 
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place to add photos of some of the fun activities you have enjoyed at home. 
You might like to add a photo of your child’s first wobble without stabilizers or 
first strokes in the pool; at school we might share the first attempt at writing 
their name or a note about the time they helped a friend. 

Food and Drink
 

Water is available throughout the day. The children are able to access this 
themselves and are encouraged to pour their own drink into a cup. 

 
Lunch

The kitchen provides us with a well-balanced and nutritious meal; typically this 
will be a hot meat or vegetarian meal with salad/vegetables, yoghurt and fruit 
or a hot pudding as a dessert. This is eaten in the Preschool, sitting at tables 
with an adult. Our four weekly menu can be viewed on the school website.

 
Snacks

We provide a range of healthy snacks, consisting of a choice of milk or water, a 
selection of fresh and dried fruit, vegetable sticks and a choice of breadsticks, 
melba toast or crackers. The children in Preschool have snacks twice a day, at 
10.00 and 14.30. The children and staff all sit together encouraging social skills 
and good manners as well as conversational and maths skills.

 
After School

You are welcome to provide a snack for your child to eat at 16.40 in the 
Preschool. Please do not bring them in large lunch boxes or include items 
that require refrigeration as we do not have the facility or storage space. All 
children will be offered a simple snack.

Risk Assessments

A daily risk assessment is carried out by early morning staff to ensure the 
safety of the children.
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Nappy Changing and Toilet training

We have full nappy changing facilities; please provide us with a regular supply 
of nappies, wipes and nappy sacks. If your child requires cream please ask 
for a medication form to complete. Please discuss with us when you feel your 
child is ready to begin toilet training and we have a handy leaflet of tips and 
will support you and your child in this. It is helpful to make an appointment 
in advance to ensure sufficient time is set aside to discuss and make suitable 
arrangements. This will ensure the best possible start to toilet training for 
your child. We have a toilet step or potties to make the transition as easy 
as possible. Children who are toilet training should wear soft joggers or 
leggings/ skirts and have plenty of changes of clothes in their bag. No belts, 
jeans, vests with poppers or dungarees, as these hinder the child’s attempts 
at independence. A pair of waterproof shoes or crocs makes little accidents 
easier to deal with.

 

Sleeping

Our policy is to respond to each child’s individual sleep needs, we provide 
sleep mats and would ask that you send in a named, fitted cot sheet and small 
blanket for your child to sleep on if your child is likely to need a sleep during 
the session. Please advise us of the length of time you would like your child to 
sleep; we generally recommend an hour.

Comforters/Toys

If your child sleeps with a comforter or special blanket/ toy, you are welcome 
to send them to Preschool for your child’s nap. We would recommend that 
children are weaned from daytime bottles, dummies and rags before starting 
Preschool as they hinder children’s social and speech development. Children 
drink from an open cup in the Preschool. We ask that children bring no more 
than one small pocket toy to Preschool. Please ensure toys and comforters are 
named.
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Uniform

Children in the Preschool are not required to wear uniform, however, the 
following items are required; a named red Gateway drawstring bag, a set of 
red Gateway waterproofs.

Optional; a red Gateway waterproof coat and a red sun hat.

All items are available from our school uniform supplier, Copperfield’s 
Clothing (www.copperfieldsclothing.com). 

We ask you to ensure children are appropriately dressed for the weather and 
messy activities that take place. A full change of clothes should be left in a bag 
on your child’s peg for emergencies (including socks). Children should wear 
shoes or trainers (no laces please) for indoor work and have wellington boots 
for outside. Wellies must be left at school. All clothes must be named.

 
In Preschool your child will need:

A red Gateway soft red drawstring bag (no rucksacks) with a complete 
change of clothes (or two!)

A waterproof coat and trousers all year round (for Forest Activities)

A sunhat with a soft brim (no peaked caps)

Wellingtons all year round

To wear shoes and clothes they can manage themselves (no laces, tricky 
belts or dungarees, no high heels, open toe sandals or flip flops)

In summer please apply all day sunscreen before school

Please clearly label all bags (on the outside) and clothing with your child’s 
name.



22 Gateway Preschool Year Ahead Booklet

Feedback

We are always looking for ways to develop and improve our provision. If you 
spot something we could improve, please let us know. If you have a skill or 
interest you would be able to share with the children, we would love to hear 
from you.

We look forward to welcoming 
you and your child to 
Gateway Preschool
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